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Learners who apply for financial support (Bursary) also need to let us see evidence of their total household income.

Household income is the combined overall income of the house the learner lives in.

We need this to show how we are fairly distributing the funding and that we are doing this in line with the Government
funding guidelines, and income is one of the key measures we use.

We store household information safely so please do not worry about sharing this with the College.

Examples below are all the different types of evidence, and their description, that we can use to accurately assess your
application.

e Income Support letter

e Job Seekers Allowance

e Pension Credit Letter

e P60 or Wage Slips

e Tax Credits

e Local Authority Letter (In Care / Care Leaver)
e Asylum Seeker status letter

e Universal Credit statement
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Income Support

A letter to show your household is receiving
benefits due to low income.

Letter is usually 1 - 2 pages long, please
make sure you provide all pages.

Letter needs to be dated with the last 6
months and has the current address on.

Job Seekers Allowance

Letter from the job centre indicates that a
person is looking for employment or is
working less than 16 hours per week.

It can also show whether a person is are
receiving additional benefits.

This letter is usually 1 - 2 pages long, please
make sure you provide all pages.

Letter needs to be dated with the last 6
months and has the current address on.
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Pension Credit Letter

A letter issued by the government stating the
amount of pension a person will receive upon
retirement..

This letter is usually 1 - 2 pages long, please make
sure you provide all pages.

Letter needs to be dated with the last 6 months and
has the current address on.

P60 2024

P60 — statement issued by a persons
employer once a year, shows full year salary
and how much tax has been paid in the
previous tax year (2024/25).

Please upload this document, making
sure that the address is visible.

This document will need to confirm your pay
received in the full tax year of April 2025.
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Payslip (Last 3
Months)

A statement issued by the persons
employer showing weekly or monthly
salary, tax and pension contribution.

Please upload the last 3 months’ worth
of payslips which show current address.

If you receive weekly payslips we will
need to see the last 12 payslips.

Tax Credits (25/26)

There are two tax credits — child tax credit
and working tax credit.

It is a benefit that government pay to
parents, people on low income and also
people with disabilities.

Document can be 4, 6 or 8 pages long and is
important that have all pages to determine
what the household income is.

Letter needs to be dated with the last 6
months and has the current address on.
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Universal Credit s 9 Take-home pay

Take-home pay &5 what's left after tax. National Inssrance and any pension
contributions have been deducted

Payments

Earmings reported by your employer €246 30

h The amount we'll use 10 work out your Universal Credit Is £246.30
ssesument period B huly to 7 August 2020

Your total take-home pay for this period is £246.30

The first £292 .00 of your take-home pay doesn't affect your Universal Credit
monthly amount. Every £1.00 you earn in take-home pay over this amount
reduces your Universal Credit by 63 pence

What you're entitled to
Benefit cap -£55353
Standard aliowance (409 89 We take money off your payment as your total amount of benefit can't be
You 9ot & $tandand amount each manth. You said you're single more than £1,666.67. This ks known as the benefit cap limit
Mourng €549.00 Total deductions «£553.53

You sakd your rentt s (549 00 per month
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Chadren (988 74 If your circumstances change
You get support for 4 children You must immediatety .

ee0rt Changes in you
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Help and support

circumstances that

Total entitlement before deductions 01.94763

What we take off (deductions)

If you think we've made a mistake or want to appeal

Other support you may be able to get
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THREE MONTH STATEMENTS

Universal Credit (3 Month statement)

The Universal Credit letter confirms is a person is eligible for financial support based on income. It
helps with living expenses such as housing and food. It is paid on a monthly basis.

Upload all pages of this document, making sure that the address is visible.

Upload the last 3 months statements making sure that all entitlements and deductions are shown.
(To help with this, we have created a step-by-step guide below)



Universal Credit Evidence Guide

Universal Credit

m Tl Is & new service - your Seedtack will belp Ut 10 Impeowe 1

Signin to your Universal Credit account
Step 1.

Sign into the Universal
Credit Account.

You will have created an account when you made your claim

Username

If you have never claimed Universal Credit

You may be able to use the Linkwer Lredit coling sereice to

* create a Universal Credt account

Step 2.

Once logged in click the

/ ‘Payments’ section.
C 8 wmarmat cndtsenioe govak . " &

* If you need an advance, do not contact us before you read about eligibility (opens new tab) .
* Read more about How to manage your Universal Credit claim.

Hide mwssage
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What happens next

Your statement & now available. Chock payments.

Youll 2 paid on 23 Jume 201

Report a change Bpfort afit note
o ¢ umstances

Add anote Advances

to your journ.

View to-do list My commitments

@ How to manage your Universal Credit claim

Job apglicaticns

ested, applied, interviewing




rayments

On 23 Jure 2021 you will be paid any money you are entitled Lo,
The amount you get is based on your ciroumstances from 17 May to 16 June 2021

i your payment £alls on a bani holiday or weekend youtl uswally get it sardier.

Statements

Your statement explains your payment and how we woshr< it out

Select astalement lrom the st Lo view

€M
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£744%0
0R.45
2 Sstbember 2020 708
) b
d T
To-do list Journal

Payments

Your payment this month is

£745

This will be paid by 8pm on 23 June 2021

What you're entitled to

Standard allowance

& Print this statement ) €—T—

.~ Step 3.

In the Statements section click
into each of the last 3 months
statements and take
screenshots (As shown below).

Step 4.

When you open the
first statement, click
on ‘Print this
statement’.

This will show all the
pages within that
statement which will
make it easier to take
screenshots. (As
shown below).
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Step 5.

When you click ‘Print
this statement’ the
screens (left) will appear
or something similar and
you need to make sure
that all pages are shown
(as above)

Once you have taken the
screenshots please go
back to the ‘Payment’
section and repeat steps
3,4&5.
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