
 
 

 
 
 

 
 
 

 
 

 

 

 

 

 

 

 

 

Bursary 
Evidence 
Guide 
2025/26  
 Guide to help you understand 
household income evidence 



 

 
 
 
 
 
Learners who apply for financial support (Bursary) also need to let us see evidence of their total household income. 

 

Household income is the combined overall income of the house the learner lives in. 

 

We need this to show how we are fairly distributing the funding and that we are doing this in line with the Government 
funding guidelines, and income is one of the key measures we use.  

 

We store household information safely so please do not worry about sharing this with the College. 

 

Examples below are all the different types of evidence, and their description, that we can use to accurately assess your 
application.  

 

• Income Support letter 

• Job Seekers Allowance 

• Pension Credit Letter 

• P60 or Wage Slips 

• Tax Credits 

• Local Authority Letter (In Care / Care Leaver) 

• Asylum Seeker status letter 

• Universal Credit statement 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Income Support 
A letter to show your household is receiving 
benefits due to low income. 

Letter is usually 1 - 2 pages long, please 
make sure you provide all pages.  

Letter needs to be dated with the last 6 
months and has the current address on.  

 

 
Job Seekers Allowance 
Letter from the job centre indicates that a 
person is looking for employment or is 
working less than 16 hours per week. 

It can also show whether a person is are 
receiving additional benefits. 

This letter is usually 1 - 2 pages long, please 
make sure you provide all pages.  

Letter needs to be dated with the last 6 
months and has the current address on.  
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P60 2024 
P60 – statement issued by a persons  
employer once a year, shows full year salary 
and how much tax has been paid in the 
previous tax year (2024/25). 

Please upload this document, making  
sure that the address is visible.  

This document will need to confirm your pay 
received in the full tax year of April 2025. 

 

Pension Credit Letter 
A letter issued by the government stating the 
amount of pension a person will receive upon 
retirement.. 

This letter is usually 1 - 2 pages long, please make 
sure you provide all pages.  

Letter needs to be dated with the last 6 months and 
has the current address on.  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Payslip (Last 3 
Months) 
A statement issued by the persons 
employer showing weekly or monthly 
salary, tax and pension contribution. 

Please upload the last 3 months’ worth 
of payslips which show current address.  

If you receive weekly payslips we will 
need to see the last 12 payslips.  

 
 

Tax Credits (25/26) 
There are two tax credits – child tax credit 
and working tax credit. 

It is a benefit that government pay to 
parents, people on low income and also 
people with disabilities. 

Document can be 4, 6 or 8 pages long and is 
important that have all pages to determine 
what the household income is. 

Letter needs to be dated with the last 6 
months and has the current address on.  

 



 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  In Care/ Care Leaver  

A letter from a Social Worker 
or Personal Advisor to provide 
to confirm your Care Status. 
Please email this to us at: 
bursaryteam@oldham.ac.uk 
or bring it to the college Main 
Reception and ask for the 
Bursary Team. 

 

Asylum Seeker 

When a government 
recognises that your home 
country cannot or will not 
provide for your protection, it 
grants you asylum and lets you 
stay there to ensure your 
safety. 

If you are an Asylum Seeker, 
you will need to provide any of 
these 4 pieces of evidence 
when you apply for the 
bursary.  

mailto:bursaryteam@oldham.ac.uk


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Application Residency 
Card (ARC) 

Recent receipt 
(showing the last 4 
digits of the Aspen 
Card)  

ASPEN Card (This may 
be Green or Orange) 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Universal Credit (3 Month statement) 

The Universal Credit letter confirms is a person is eligible for financial support based on income. It 
helps with living expenses such as housing and food. It is paid on a monthly basis. 

Upload all pages of this document, making sure that the address is visible.  

Upload the last 3 months statements making sure that all entitlements and deductions are shown. 
(To help with this, we have created a step-by-step guide below) 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Universal Credit Evidence Guide 

 

Step 1. 

Sign into the Universal  
Credit Account. 

Step 2. 

Once logged in click the 
‘Payments’ section. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3. 

In the Statements section click 
into each of the last 3 months 
statements and take 
screenshots (As shown below). 

Step 4. 

When you open the 
first statement, click 
on ‘Print this 
statement’.  

This will show all the 
pages within that 
statement which will 
make it easier to take 
screenshots. (As 
shown below). 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5. 

When you click ‘Print  
this statement’ the  
screens (left) will appear  
or something similar and 
you need to make sure 
that all pages are shown 
(as above) 

Once you have taken the 
screenshots please go 
back to the ‘Payment’ 
section and repeat steps 
3, 4 & 5. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

CONTACT US ON  
 

 
 

OR ASK FOR THE 
BURSARY TEAM AT  
MAIN RECEPTION 

Need assistance with  
uploading evidence? 

0161 785 4147 
bursaryteam@oldham.ac.uk 

 


